Regional Institute of Education, Mysore - 570 006

APPLICATION FOR LEAVE TRAVEL CONCESSION FOR
THE 4 YEARS/ 2 YEAR BLOCK OF 19

(TO BE FILLED BY APPLICANT)
Name in Full (Block Letlers)

-

2. Deslgnallon & Pay (Basic)
3. Department / Olffice
4. Journey 1o be performed to any Statlon / Home
Town and distance from place of duly
5. To be travelled by Traln |/ 1l Class / Bus
6. Rail fare or Bus fare (Where no Rall link is
available)
7. When it was avalled previously .
8. Date of Commencement of Journay
9. Whether advance Is required
10.

Detalls of Famlly Members
SI No.

Name In Full (Block Letters)

Age Relationship

Cerlified that the concesslon will be avalled by me during Vacatlon / Leave already granted to me with
effect tfrom

Certified that the family members stated above are wholly dependent on me and residing with me and
none of them are earning.

Mysore
Date

Signatura of the Applicant



CERTIFICATE BY THE HEAD OF DEPARTMENT / SECTION

1 Recommended to avall LTC durlng Mid-term / Anuual vacation / Leave

Necommondod 1o avall LTC with leave appliad as sbove.

woel

Signature with Seal

TO BE FILLED BY ACCOUNTS

Cortitiod that the officlal has no advancos outstanding towards LTC facllity avalled earlier. Cerliliod Ihal
the officlal Is not a delaulter In the earller Instance / Is a defauller and the advance has been pald

back / recovered from salary.

Accounlant

Accounts Officer

(YO BE FILLED IN BY OFFICE)

........................................................

C. Net Amount of claim CALCULATION

(one way) Rs

F = EX No. of Tickels
D. Cialm for both ways on wards as well as return

journey RS...cccoviiviiiicciiiinineian,

E. Amount of LTC Advance

x 90

100

G. Amounl of Advance to be granted Rs.

In words (Rs

..............................................................................

....................................................................................................................

............................................................................................................... ) only approximately

Section Officer



